Planning Checklist

No one, including the pastor, fully understands all that is involved in planning a wedding until

he/she has gone through the process. There is far more to do than meets the eye and it is easy to

overlook any number of concerns. The following checklist will enable couples to move through the

process more easily.

Announcements

_________ The families of the bride and groom have been informed of the engagement and the

upcoming wedding.

_________ The newspapers in which the engagement is to be announced have been informed.

Newspapers have different guidelines so each paper should be contacted and an engagement

announcement form secured.

_________ Announcement has been made to expended family members and special friends.

Scheduling of Dates/Reservations

_________ The date and time for the wedding has been set.

_________ The wedding date and time has been calendared in on the church calendar.

_________ Any reservation fees for use of the church have been paid.

_________ The initial meeting with the pastor has been held.

_________ The initial meeting with the Wedding Director has been held.

Resource People

_________ The premarital counseling sessions with the pastor have been scheduled.

_________ The organist/accompanist/music director has/have been contacted and an initial meeting

       held.

_________ The vocalist(s) and/or instrumentalist(s) has/have been contacted.

_________ The florist has been selected.

_________ The photographer has been contacted and secured.

_________ The videographer (if used) has been contacted and secured.

_________ The caterer for the reception has been secured.

_________ Master of Ceremonies for the rehearsal dinner has been secured.

_________ Band or Disc Jockey for rehearsal dinner has been booked.

_________ Band or Disc Jockey for wedding reception has been booked.

_________ Limousine (if used) and other special transportation have been reserved.

Checklist for the Bride and her Family

_________ The maid/matron of honor has been chosen and confirmed.

_________ The bride’s attendants have been chosen and confirmed.

_________ The flower girl(s) has/have been chosen and confirmed.

_________ The Gift Registry has been set up in appropriate stores.

_________ A record of gifts has been properly kept.

_________ Gifts have been properly displayed.

_________ Thank you notes for gifts have been written.

_________ Invitations to the wedding have been ordered.

_________ A Wedding Guests list (in consultation with the groom and his family) has been

       developed.

_________ Invitations to the wedding have been addressed and mailed.

_________ The bride’s dress has been ordered and properly fitted.

_________ The attendants’ dresses have been ordered and properly fitted.

_________ Bouquets/corsages for attendants and flower girls have been ordered.

_________ A site has been chosen for the reception.

_________ Have met with the chosen caterer and decided on menu and serving arrangements.

_________ Have met with the emcee of the reception and reviewed format of reception including

                    introductions, music, dances, etc.

_________ Special music requested has been given to organist/vocalist.

_________ Arrangements have been made for dressing the bride and attendants before the

                   wedding.

_________ Have arranged for payment of custodian, organist, instrumentalist, vocalist.

_________ Flowers for the wedding and reception site have been ordered.

_________ Engagement picture and bride’s portrait have been made.

_________ Transportation to wedding and reception sites has been arranged.

_________ Wedding ring for groom has been bought.

_________ Gifts for the bride’s attendants have been purchased.

_________ Lodging arrangements have been made for out-of-town attendants.

_________ Lodging information has been sent to out-of-town guests.

_________ Wedding announcements and bride’s (or couple’s) wedding picture have been sent to

                   desired newspapers. Newspapers will send proper forms and cost requirements.

_________ Wedding bulletins (if to be used in service) have been ordered and service information

                    obtained from officiating pastor ______, organist ______, vocalists ______,

                    instrumentalist(s).

_________ Unity Candle (if used) ordered or purchased.

_________ A date for the bridesmaid luncheon has been set.

_________ A place for the bridesmaid luncheon has been reserved.

_________ The menu for the bridesmaid luncheon has been confirmed.

_________ Invitations for the bridesmaid luncheon have been sent.

Checklist for the Groom and His Family

_________ The place of the rehearsal dinner has been decided and reservations made.

_________ The menu for the rehearsal dinner has been chosen.

_________ The format of the rehearsal dinner has been decided: emcee, music, toasts, introductions,

                   seating, head table, theme.

_________ A band or DJ for the rehearsal dinner has been chosen and confirmed.

_________ Invitations to the rehearsal dinner have been ordered.

_________ Invitations to the rehearsal dinner have been mailed.

_________ The bride’s ring(s) have been purchased.

_________ The best man has been chosen and confirmed.

_________ The groomsmen have been chosen and confirmed.

_________ Gifts for the groomsmen have been purchased.

_________ The ring bearer (if any) has been chosen and confirmed.

_________ Tuxedo (if used) for the groom has been ordered.

_________ Tuxedos (if used) for the groomsmen and ring bearer have been ordered.

_________ Arrangements have been made for dressing at the wedding site.

_________ Arrangements have been made for the honorarium for the person conducting the

                   ceremony.

_________ Bride’s flowers, including going away corsage, have been ordered. (This should be

                  done in conjunction with the florist).

_________ Lodging for out-of-town groomsmen has been arranged.

_________ All reservations for the wedding trip:

_________ First night’s lodging

_________ Transportation (including gratuities)

_________ Destination, events, and activities

_________ Return trip home

Checklist for the Bride and Groom

_________ All requirements for scheduling the church have been met.

_________ The premarital counseling schedule with the officiating pastor is complete.

_________ The marriage license has been procured. (This may be obtained from the Clerk of

      Court’s Office in any given county and may be used only in that county, or some are

      good for the entire state. Couples should be so advised. License is usually good for

                  thirty to sixty days, depending on the state. Some states have physical exam or blood

                  test requirements prior to obtaining the license.)
